
The Nevada System of Higher Education 
Position Announcement 

For 
Director of Government and Community Relations 

 

The Nevada System of Higher Education (NSHE) invites applications and nominations for the position of 
Director of Government and Community Relations.  This is a renewable, full-time, non-tenured, 
administrative position and reports to the Chancellor.  The position will be located in Las Vegas, Nevada.  
The NSHE is comprised of eight institutions: two universities, a state college, four community colleges and 
a research institute.  The public system of higher education in Nevada continues to experience growth 
with significant opportunities in serving over 105,000 students and 12,000 employees.   
 
The role of Director of Government and Community Relations is vital toward fulfilling the mission and 
maximizing the overall effectiveness of the Nevada System of Higher Education (NSHE). The 
responsibilities for serving in this capacity include significant accountabilities in three major areas, 
Government Affairs, Communications / Public Relations and Equity Initiatives. The Director is responsible 
for the development, implementation, administration, management, and evaluation of strategic initiatives 
that promote and support the NSHE Board of Regents’ priorities in concert with the eight NSHE 
institutions and system staff under the direction of the Chancellor. The overall responsibilities of the three 
aforementioned areas are distinct yet interdependent external outreach functions. They must be 
synergistically linked for successful operationalization within a multidimensional statewide system.  
 
Within the Chancellor’s cabinet, the Director is an integral member of the NSHE leadership team, working 
collaboratively to assist and support the development of system-wide initiatives, catalyzing effective 
community collaboration, strategic partnerships, and outreach, ensuring targeted messaging, and serving 
as the chief advisor for governmental affairs, policies, strategies and analytics. The Chancellor of the NSHE 
has launched a bold strategic direction for the System, including a number of cutting-edge initiatives and 
partnerships, reflecting her commitment to equity and student success.  New to Nevada, the Director role 
is essential to introducing the Chancellor to the Nevada community, and therefore deep, local 
relationships will be required in the successful applicant.  The Director is charged with advancing the 
NSHE agenda with both internal and external constituencies and stakeholders. 
 
SALARY GRADE: E  
 
APPROXIMATE STARTING DATE: April 1, 2021 

MINIMUM QUALIFICATIONS:  A Master’s or Professional degree from a regionally accredited institution 
with seven (7) years of direct relatable and managerial experience (or) a Bachelor’s degree with ten (10) 
years of direct relatable and managerial experience.     

Preference may be given to candidates with a successful background in working with the Nevada 
legislature or local government.  

KNOWLEDGE, SKILLS, AND ABILITIES:  Successful candidates must possess the following knowledge, skills 
and abilities.  It is recommended that applicants for this position address each of the following items in 
the letter of application: 

• Knowledge and experience in higher education policies and practices, including both 2-year and 
4-year institutions.  



• Knowledge and understanding of shared governance. 

• Knowledge and experience with the Nevada Legislature. 

• Knowledge of state laws pertaining to higher education in Nevada.  

• Knowledge and experience in drafting policies, procedures and guidelines.  

• Knowledge of the structure of Nevada state government. 

• Knowledge of the structure and authority of the NSHE.  

• Ability to communicate effectively in both oral and written manner. 

• Ability to think creatively, produce accurate and timely written reports, and speak to and write 
clearly for audiences such as faculty, students and regents.  

• Ability to present information in a public setting to various constituencies, including the Board of 

Regents, legislative committees, local boards and councils, etc.  

• Ability to adhere to stringent deadlines. 

• Ability to establish and maintain cooperative working relationships with staff members, 
subordinates, and other administrators. 

• Skilled public communicator and relationship builder. 

• Skilled in setting priorities which accurately reflect the relative importance of job responsibilities 
for the position and subordinate positions. 

• Skilled in working independently and following through on assignments with minimal direction.  

• Demonstrated commitment to cultural diversity and the importance of students from all 

backgrounds gaining access in Nevada public higher education. 

RESPONSIBILITIES:  The duties of this position will include, but not be limited to, the following areas of 
responsibility: 

• Government Affairs - The Director will oversee local, state, and federal governmental affairs for 
NSHE, providing leadership and expertise for the development and management of strategies to 
inform and influence public policy on issues of interest to NSHE. Monitor and report on 
legislation and action by governmental entities that influence NSHE. Establish and foster 
relationships in Nevada and Washington, D.C. with appropriate elected and appointed officials, 
legislative staff, state agencies and higher education associations whose actions may influence 
NSHE. Represent the Chancellor as appropriate and as requested by public and private entities 
on positions and policies of NSHE. 

• Communication and Public Relations - The Director is responsible for planning, managing, and 

evaluating strategic system communications for the purpose of advancing NSHE’s mission and 
Board of Regents priorities, and manages a small team toward those goals. Provide oversight of 
public relations and community outreach for the purpose of building public support and loyalty. 
Coordinate purposeful and targeted messaging to engage external stakeholders, fostering system 
wide collaborations. 

• Diversity Initiatives - The Director will oversee the development, implementation and evaluation 
of a system-wide strategic vision that promotes the Board of Regents’ equity-related goals. 
Utilize evidence-based research and best practices to advance a system-wide agenda that 
supports the improvement of equity, diversity, and inclusion within NSHE and its institutions 

• Serves as the Chancellor's liaison to the Equity Diversity and Inclusion Council (EDIC).  

• Engages campus Chief Diversity Officers to build a welcoming and inclusive culture within EDIC, 
System Administration, and on all NSHE campuses. 

• Provides policy recommendations to the Chancellor on best practices involving diversity, equity, 

and inclusion. 

TO APPLY: The application process will be handled through the Workday on-line search process.  
Application materials must include a current resume, detailed cover letter, and names, addresses and 
telephone numbers of four professional references willing to be contacted.  Applicants should fully 



describe qualifications and experience, since the initial review will serve to evaluate applicants based on 
documented, relevant qualifications and professional work experience.  Applications will be considered 
incomplete without all requested materials and may not receive consideration.  References will only be 
contacted for those who advance to the final phase of the search and with prior consent of the applicant.  
The review of materials will begin immediately.  Materials should be addressed to Sara Hudspeth, Human 
Resources, and are to be submitted via on-line application at 
https://nshe.nevada.edu/administration/human-resources/.  For assistance with NSHE’s on-line applicant 
portal, contact Sherry Olson at (775) 784-4901. 
 
INTERNAL APPLICANTS:  Current employees within the Nevada System of Higher Education MUST use the 
“Find Jobs” process within Workday to find and apply for jobs at NSHE institutions.  Once you log into 
Workday and type “Find Jobs” in the search box which will navigate to the internal job posting site.  
Locate the specific job posting by typing the requisition number (e.g. R0000000) in the search box 
 
APPLICATION DEADLINE: Applications may be submitted until the position is filled.  The review of 
materials will begin immediately, however, for full consideration applications should be submitted by 
March 1, 2021.  
  
Required Attachment(s): Application materials must include a current resume, detailed cover letter, and 
names, addresses, and telephone numbers of four professional references willing to be contacted.   
 
For more information about the Nevada System of Higher Education, please visit our website at 
www.nevada.edu.  The Nevada System of Higher Education hires only United States citizens and aliens 
lawfully authorized to work in the U.S.   
 

 

NSHE is an equal opportunity and affirmative action employer committed to achieving excellence through 
diversity. All qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, age, creed, national origin, veteran status, physical or mental disability, sexual orientation, 
family medical history or genetic information, gender identity, gender expression, or any other factor 
protected by anti-discrimination laws.  Women, applicants who are members of underrepresented groups 

and communities of color, individuals with disabilities, and veterans are encouraged to apply. 
 

 


